
WELCOME TO THE VOLUNTEER 
APPLICATION ADVISOR

OPPORTUNITY OVERVIEW



As an Application Advisor:
• Review 1-3 application per session
• Use provided forms to refine clients’ job 

application drafts, offering clear, constructive 
feedback

• Help clients improve professionalism and 
strengthen their job search

YOUR JOB



OUR GOAL

To help participants build a 
clean and flexible application 

template they can use for 
almost any job opportunity 
and confidently stand out 

from other candidates.



The students participate in a 5-day 
course where they learn the necessary 

skills to write and complete job 
applications and more.

Participants come from highly diverse 
backgrounds, ranging from GED 

holders to those with PhDs. Many are 
navigating major life or career 

transitions, including individuals with 
criminal backgrounds, those affected 
by layoffs, and people enrolled in job-

training programs.

OVERVIEW



WHY A PRISTINE APPLICATION 

TEMPLATE MATTERS

This boosts interview chances, aligns with 
how employers evaluate candidates, 

strengthens targeted resumes, and delivers 
consistently strong results with minimal 

time investment.



APPLICATION FEEDBACK BASICS

• Application overview 
• Personal information 
• Education history 
• Employment experience(s)
• Employment Gaps
• Criminal history 
• Additional information 



BEST PRACTICES
• Print neatly so the client can read the feedback

• Use capital and lowercase letters (handwritten or 
electronic)

• Be detailed about the feedback where needed

• Ask questions if stuck!



• Go to our volunteer platform and create 
a profile: Click Here

• Go to “Opportunities” 
• Find the opportunity titled “Application 

Advisor”
• Sign up and wait for the confirmation 

email!

I will send an email to all who are signed 
up the day before and the morning of to 
remind. The platform will also send 
automated reminders.

HOW TO SIGN UP

https://workfaith.galaxydigital.com/user/dashboard/


PERSONAL AND CONTACT INFORMATION

WELCOME TO

LET’S GET STARTED !
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